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POLICY:

Licensure and certifications are required for specific positions at Wesley Woods Senior Living, Inc.

Licensure and certifications for employees in these positions will be verified at the start of

employment and at renewal periods as required by state law.

PROCEDURE:

FOR ALL LICENSED STAFF

1.
At employment, the Human Resources Department will make a copy of the actual

license or current temporary license as issued by the State of Georgia, and will deface it

with the word "Copy".

A.        The signed copy will be placed in the employee's personnel file maintained in

the Human Resources Department.

B.
The employee's department director or designee will also verify and copy the

license/certification.  This authenticated copy will be retained in the department

and facility files. The supervisor will be responsible for tracking license and

certificate renewals.

2.
Employees required to have a state‑issued license may not practice at Wesley Woods Senior Living,

Inc. unless they have presented a current license to the appropriate individuals, as

described above.

3.
No licensed employee may work under any name other than the one shown on the

current license.

CERTIFIED NURSING ASSISTANTS

1.
CNA's are required to provide Human Resources with their license or certification upon

employment.  Human Resources will verify current certification, and ensure the candidate is 

not listed with the Abuse Registry.

2.
A written confirmation from the Human Resources department will be placed in the

employees personnel file.  A copy of the confirmation will be sent to the employee's facility.

3. Thereafter, the supervisor will verify and confirm licensure annually.
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